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WELCOME TO THE EDEX Expo2012 ς THE LARGEST EDUCATIONA & CAREERS EXHIBITION-SRI LANKA.  
 
We are pleased to forward the EDEX Expo2012 exhibitor manual, which contains composite information and 
services that your organization will need to prepare for the event.  
 
Please use this document as a reference guide. It includes the following:  
General Information, Schedules for in-hall Operations, Order Forms and Advertisement Forms. 
 
We solicit for your cooperation in ensuring that all forms are submitted by the deadlines indicated. 
 
Team EDEX will be pleased to assist you in making your participation at EDEX Expo2012 memorable 
experience. Should you have any further inquiries, please contact us on following numbers. 

 
EDEX SECRETARIAT  
RCU Skills Centre 
Royal College Union, Rajakeeya Mawatha 
Colombo 07, SRI LANKA 
Tel  :  +94 11 3091086 / +94 11 5521497 
Fax  : +94 11 2683100 
e - mail  : info@edex.lk 
 
Contact Persons: 
Administration  : Mr. Ranjith Amarasinghe    
Sales   : Mr. Laith De Alwis      
Colombo Event  : Mr. Najmi Yoosuf    
Kandy Event  : Mr. Chathuranga Senaratne   

www.edex.lk 
                                                                                                                                                                                  

 
We look forward to your cooperation to deliver the best ever Higher Education and Careers Exhibition in Sri 
Lanka. 
 
 
 
 
 

Team EDEX Expo2012. 
 
 
This exhibitor manual is supplementary to the rules and regulations covering the exhibition and has been published to 
simplify your planning. 
  

EDEX Expo2012 
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 Colombo Exhibition  Kandy Exhibition 

SPACE ONLY CONTRACTORS COMMENCE 
WORK 
(Only άSPACE ONLY Chb¢w!/¢hw{έ and the 
Official Stand fitting Contractors are 
allowed access to the hall at this time) 
Please register at the Organizers office upon 
arrival. 

15.00H 
onwards 

 
Wednesday 

18
th

 Jan 2012 
 

 
10.00H 

onwards 
Thursday 

26
th 

Jan 2012 

SHELL STAND CONTRACTORS COMMENCE 
WORK 
Please register at the Organizers office upon 
arrival. 

10.00H 
onwards 

Thursday 
19

th  
Jan 2012 

 
10.00 H 
onwards 

Thursday 
26

th
 Jan 2012 

ALL EXHIBITS AND DISPLAYS TO BE 
COMPLETED 

06.00H 
Friday 

20
th

 Jan 2012 
 6.00H 

Friday 
27

th
 Jan 2012 

OFFICIAL OPENING CEREMONY 09.00H 
Friday 

20
th

 Jan 2012 
 08.30H 

Friday 
27

th
 Jan 2012 

OPENING OF EXHIBITION HALL FOR 
EXHIBITORS ONLY 

09.00H 
21

st
 ς 22

nd
   

Jan 2012 
 07.30H 

Friday 
27

th
 Jan 2012 

EXHIBITION OPENING HOURS FOR PUBLIC 
 

10.00H ς 
19.00H 

 

20
th

 ς 22
nd

   
Jan 2012 

 
09.00H ς 
18.00H 

 

27
th 
ς 28

th
 

Jan 2012 

EXHIBITION CLOSES 19.00H 
20

th
 ς 22

nd
 

Jan 2012 
 18.00H 

27
th

 - 28
th

 
Jan 2012 

COMMENCE DISMANTLING OF EXHIBITION 
(ALL EXHIBITORS/CONTRACTORS) 
 

19.30H 
Sunday 

22
nd 

Jan 2012 
 18.30H 

 
Saturday 

28
th

Jan 2012 
 

COMPLETION AND CLEARANCE OF ALL STAND 
FITTING MATERIALS AND EQUIPMENT 
SUPPLIED BY 
CONTRACTORS FROM THE EXHIBITION SITE 
 

06.00H 
 

Monday 
23

rd
 Jan 2012 

 
 

23.59H 
 

Saturday 
28

th
Jan 2012 

 

 
 
 

 EDEX Secretariat (at EXPO site) - Operational Hours 
 

BMICH Colombo - from 15.00H of Thursday 19th January 2012 
 

KCC - Kandy - from 15.00H of Wednesday 25th January 2012 
 

Contact Telephone Number ς 011 309 1086  
 Ranjith ς +94 727567000 / Sandamali ς +94 727567001 

 
 

EXHIBITION TIME TABLE - EDEX Expo2012 
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SECTION  1 

 
 
 
 
1.1. COUNTRY OVERVIEW 

Sri Lanka is off the southern coast of the Indian Subcontinent located between latitudes 5ô ς млΨ b ŀƴŘ ƭƻƴƎƛǘǳŘŜǎ тфΩ 
ς унΩ 9 ŎƻǾŜǊƛƴƎ ŀƴ ŀǇǇǊƻȄƛƳŀǘŜ ŀǊŜŀ ƻŦ срΣ смл km

2 
. 

 
/ƻǳƴǘǊȅΩǎ 9ŎƻƴƻƳƛŎ /ŀǇƛǘŀƭ ƛǎ /ƻƭƻƳōƻ ǿƘƛƭŜ ǘƘŜ /ŀǇƛǘŀƭ ƛǎ {Ǌƛ WŀȅŀǿŀǊŘŜƴŀǇǳǊŀ Kotte7 kms away from Colombo. 
 
Population of the country is nearly 20 million. 
 
Kandy, a historical city and the hill capital of Sri Lanka is located within central hills and 116 kms away from Colombo.  
 

1.2. CURRENCY 

Sri Lankan Rupees (LKR).  
 
1.3. EXCHANGE RATES 

UK Sterling  = LKR 170.00 (Approximately by mid October). 
US$   = LKR 110.00 (Approximately by mid October). 
 
1.4. LANGUAGE & TRANSLATIONS 

 Sinhala and Tamil are Official languages. English is widely spoken by all communities. 
 
1.5. HEALTH 

There are no health regulations for SRI LANKA with the exception of visitors travelling from an infected area of 
smallpox, yellow fever or cholera. 
 
1.6. CLIMATE 

Average Temperature 
Colombo  30.60 C to 24.10 C 
Kandy   29.00 C to 20.20 C 
Tropical monsoon; northeast monsoon (December to March); southwest monsoon (June to October) 

 
1.7. CLOTHING 
 
Cottons and light clothing are recommended in Colombo and other coastal and dry areas. Light woolens in Kandy and 
the Hill Country 
 
1.8. ELECTRICITY 

230 Volts, 50 Hz AC. 
 
1.9. TIME 

GMT + 5 Hours 30 minutes 
 
1.10. AIRPORT 

Bandaranaike International Airport (Sri Lanka) is 35 km to Commercial Capital of Colombo. 

GENERAL INFORMATION 
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SECTION  2 
 

 
 
 
2.1. ACCOMODATION 
 

ACCOMMODATION & TRAVEL    FORM 1                               DEADLINE:   5
th

 January 2012 

 
The organizers have appointed the following as the official travel and accommodation supplier 

 
JETWING TRAVELS (PVT) LTD 
άWŜǘǿƛƴƎ IƻǳǎŜέ 
46/26, Navam Mawatha 
Colombo 02, Sri Lanka 
Tel: +94 11 2345700 /+94 773186538 
Fax: +94 11 2345724 
Email: adrian@jetwing.lk 
Contact Person:  Adrian White (Tour Executive) 

 
Exhibitors wishing to take advantage of the rates offered overleaf should complete FORM 1 and return to Jetwing 
Travels via fax or email. Please read through the packages listed carefully and complete the forms in the rear of the 
Manual and return to Jetwing Travels as soon as possible. 
 
Please contact Jetwing Travels directly for further information. 
 
2.2. TRAVEL SERVICES 
 
2.2.1. PASSPORT & VISAS 
 
All visitors are required to have a valid passport (validity at least for 06 months). 
 
Visas are to be directly obtained by contacting your local issuing authority. Jetwing Travels can assist in supporting 
your visa applications with any information required. Arrangements are being made to introduce an online visa 
application procedure soon. 
 
2.2.2. FLIGHTS 

 
Jetwing travels offers flights for a concessional rate on the seat availability at the time of reservation especially for this 
event. 
 
2.2.3. RESERVATIONS 

 
For reservations please complete FORM 1 and return to Jetwing Travels as soon as you know your requirements.  
 
2.2.4. PAYMENT 

 
All services are to be pre-paid to Jetwing Travels. An invoice will be produced for your travel and/or accommodation 
and payment must be made prior to the event. You will be advised of the necessary travel documents and terms of 
payment prior to departure. Jetwing Travels reserves the right to cancel any arrangements due to non-payment. 
 

ACCOMMODATION & TRAVEL 
 

mailto:adrian@jetwing.lk
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2.2.5. CHANGES/CANCELLATIONS 

 
At the time of confirmation, Jetwing Travels will confirm the cancellation policy of the chosen hotel. Once your 
reservations have been confirmed it is imperative that Jetwing Travels are advised in writing of any changes or 
cancellations that you may have. They will in turn advise the hotel of these changes. 
 
2.2.6. AIRPORT TRANSFERS 

 
Airport transfers can be arranged, if your flight details have been provided to Jetwing Travels at least 48 hours prior to 
arrival. If you do not reserve your flights with Jetwing Travels and you do require transfers, please advice. Taxis are 
also available at the airport. 
 
2.2.7. INDIVIDUAL ITINERARIES 

 
We are aware that some participants may wish to travel around Sri Lanka and perhaps to other destinations. Should 
this be the case, please forward your intended itinerary by fax or email ς Jetwing Travels would be happy to tailor 
make and offer you the best rates available. 
 

2.3. HOTEL RESERVATIONS & AIRPORT TRANSFER RATESES 
 
Jetwing Travels have made available special hotel rates for EDEX Expo 2012 participants. Reservations need to be made 
in advance and subject to full payment and availability 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COLOMBO  
HOTELS 

Name of the hotel SINGLE DOUBLE TRIPLE 

Grand Oriental Hotel 3* US$ 094 US$ 101 US$ 122 

Galadari Hotel 5* US$ 171 US$ 183 US$ 210 

Cinnamon Grand 5* US$ 171 US$ 183 US$ 221 

Ceylon Continental 5* US$ 171 US$ 183 US$ 221 

Cinnamon Lakeside Hotel 5* US$ 171 US$ 183 US$ 221 

Taj Samudra Hotel 5* US$ 171 US$ 183 US$ 221 

Hilton Hotel 5* US$ 171 US$ 183 US$ 221 

Global Towers 3* US$ 095 US$ 105 US$ 125 

 KANDY 
 HOTELS 
 
 
 
 
 
 
 

Name of the hotel SINGLE DOUBLE TRIPLE 

The Swiss Residence 3* US$ 075 US$ 080 US$ 105 

Hotel Suisse 3* US$ 059 US$ 065 US$ 092 

Queens Hotel 3* US$ 058 US$ 066 US$ 080 

Devon Hotel 3* US$ 050 US$ 055 US$ 060 

Hotel Topaz 3* US$ 078 US$ 090 US$ 118 

Amaya Hills 4* US$ 120 US$ 130 US$ 170 

Chaaya Citadel 4* US$ 110 US$ 115 US$ 145 

Mahaweli Reach Hotel 5* US$ 150 US$ 160 US$ 200 

9ŀǊƭΩǎ wŜƎŜƴŎȅ IƻǘŜƭ рϝ US$ 149 US$ 173 US$ 230 

RATES - ALL RATES ARE IN US DOLLARS PER ROOM PER NIGHT BASIS INCLUSIVE OF DAILY 
BREAKFAST 

TRANSFER 
RATES 

1- 2 pax by Car 3 - 6 pax by Micro van 7 - 13 pax by Mini coach 

APT TO CMB  US$ 040 US$ 045 US$ 075 

APT TO KANDY  US$ 085 US$ 090 US$ 150 

CMB TO KANDY  US$ 090 US$ 095 US$ 155 

 TRANSFER RATES: - ALL RATES ARE IN US DOLLARS, PER AIR-CONDITIONED VEHICLE ONE 
WAY OR VICE VERSA 

mailto:TPL/BB@US$60
mailto:DBL/BB@US$68
mailto:DBL/BB@US$68
mailto:DBL/BB@US$68
mailto:DBL/BB@US$68
mailto:DBL/BB@US$68
mailto:DBL/BB@US$68
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SECTION  3 

 
 
 
 

3.1. ADMISSION POLICY 
 
Admission to the Exhibition is FREE to the general public during the advertised hours of the Exhibition.  
 

3.2. EXHIBITOR BADGES 
 
A maximum of three (03) Exhibitor badges will be issued to each applicant institution. Persons manning the stalls are 
requested to wear the exhibitor badge at all times.  
Admission to stall holders prior to the opening hours for public will be restricted to those possessing the exhibitor 
badges and subject to security screening.  
Additional Exhibitor Badges will be made upon request. 
 

3.3. TRANSPORTATION OF EXHIBITS 
 
3.3.1. COURIER /HAND DELIVERED ITEMS/POSTAL ITEMS 
UPS are the official courier company to the Organisers. For any courier of materials please contact 
 

UPS HOUSE 
209/2, UNION PLACE, 
COLOMBO 00200. 
SRI LANKA. 
Tel   : +94 114703310 
Hot Line  : +94 112337773  
Fax   : +94 112434287 
Mobile  : +94 777380964 

   E-mail  : jegan@iml.lk 
 
Please note that if you are sending any material by courier and if you wish it to receive by EDEX Secretariat, all 
deliveries should be send as follows. 
 

(YOUR STALL NAME & STALL NUMBER) 
EDEX SECRETARIAT  
RCU Skills Centre, Royal College Union, Rajakeeya Mawatha 
Colombo 07, SRI LANKA 
Tel  :  +94 113091086 / +94 115521497 
Fax  :  +94 112683100 
E-mail  :   info@edex.lk 

Contact Person :  Ranjith Amarasinghe 
 
The organizers will take no responsibility for delivery of couriered items.  
Please also note that a representative from your company should be present at the show to take delivery of the 
couriered items. 
 

¶ Onsite porterage and trolleys are not available and you are advised to inform your courier company of the same. 

¶ For hand delivered items, all exhibitors should make their own prior arrangements for delivery and transportation 
of items to the venue and to your stand. 

¶ NO MATERIALS ARE TO BE SENT VIA POSTAL MAIL UNDER ANY CIRCUMSTANCES.  

ADMISSION TO EXHIBITION & TRANSPORTATION OF EXHIBITS 
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SECTION   4 
 
 
 
  
4.1. STAND FITTING SPECIFICATIONS 
 
THIS SECTION DETAILS INFORMATION ON THE STALL BOOKING YOU HAVE MADE AND WHAT YOU ARE ENTITLED. 

 
4.2. SPACE ONLY EXHIBITORS. 
 
It is the responsibility of the exhibitor who has chosen the SPACE ONLY option to identify requirements for building 
and construction of the stand. SPACE ONLY Exhibitors receive only bare space along with a 15 Amp 230V power supply 
in their stand rental. All stand building options must be supplied by the exhibitor themselves including cabling, wiring, 
carpets, furniture, electrics, walling etc. You may use a contractor of your choice to build and construct the stand, 
however they must be informed of the terms and conditions relevant to work carried out within the exhibition halls. 
During the stall construction, the contractors must have a copy of this document at the construction location. 
 
4.3. SHELL SCHEME EXHIBITORS 
 
All SHELL SCHEME exhibitors who request for the shell will receive the following inclusive of stand rental  
 

¶ Rear and dividing walls 

¶ Name panel 

¶ One counter table  (1.0 m x 0.5 m) with two folding chairs 

¶ Electrical mains supply (Including consumption) - (5A socket outlet - 230V, round pin) 

¶ 2 Spotlights   
 
SHELL SCHEME exhibitors who do not request for the shell will be provided only the following 
 

¶ Electrical Mains Supply (Including consumption) - (5A socket outlet - 230V, round pin) 
 
Where an exhibitor has ordered a shell scheme stand it will be provided and erected to the following specifications: 
 
4.3.1. REAR AND DIVIDING WALLS 
 
Shall be 2.400 meters high comprising 1.0-metre wide panels in white plastic finish set in aluminum frame. No fixings 
may be made to the walls unless it is fixed only with adhesive tapes which do not damage the wall panels.  
 

N.B. USABLE AREA OF WALL PANELS: 
900mm WIDE X 2300mm HIGH 

 
4.3.2. FASCIA 
300mm high, underside to each open elevation comprising aluminum frame fitted between dividing walls.  
 

NAME PANEL      FORM 2  DEADLINE:       15
th

 December 2011 

 
Name will be restricted to a maximum of 25 characters. 
 
No alterations to the Shell Scheme Name Panel will be permitted nor will the organizers allow exhibitors display 
material on the fascia. 
 
 

STAND CONSTRUCTION AND GENERAL SERVICES. 
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DISPLAY AIDS, FURNITURE & ELECTRICAL SUPPLY FORM 2  DEADLINE:     15
th

 December 2011  

 
Standard table and two chairs will be supplied with the standard shell structure. Exhibitors can order any additional 
furniture requirements from the official stand fitting contractors. To avoid any disappointment we suggest you order 
your requirements as soon as possible.  
 
Two spotlights (normal/ CFL Energy saving lights) (only if shell is being taken) and one 5-Amp (230 V) socket per 9 sq 
meters are included in the cost of the shell scheme.  
 
 
4.4. SHELL SCHEME SPECIFICATIONS 
 

 
 
 

Shell scheme stalls in Colombo & Kandy (3m x 3m)  
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4.5. STAND FITTING REGULATIONS 
 
PLEASE NOTE THE FOLLOWING REGULATIONS ARE TO BE ADHERED TO AT ALL TIMES. 
 
4.5.1. SHELL SCHEME 
 

¶ Exhibitors may fix their own lightweight photos, technical information sheets, etc directly to the walls with double 
sided adhesive tape, provided that such materials can be removed at the close of the exhibition without damage 
to wall panels. Exhibitors providing their own displays must ensure that these are completely finished including 
pre-mounting of samples, exhibits, lettering, photographs etc on plywood or other suitable board before delivery 
to site. 

¶ Any projection will be limited to the panel walls. No projection will be allowed beyond the stall boundary. 

¶ Any damage to shell structure and/or to property of exhibition venues would need to be fully compensated for on 
replacement/repair cost basis as determined by the respective service providers. 

 
4.5.2. SPACE ONLY STANDS - GENERAL 
 
Exhibitors who have reserved a SPACE ONLY Stand and are making their own arrangements for the erection of their 
stand, are reminded that: 
 

¶ ²ƘŜǊŜ ǘƘŜƛǊ ǎǘŀƴŘ ŀōǳǘǎ ŀƴƻǘƘŜǊ ŜȄƘƛōƛǘƻǊǎΩ ŀǊŜŀΣ ǘƘŜ ōŀŎƪ ƻŦ ŀƴȅ ŘƛǾƛŘƛƴƎ ǿŀƭƭǎΣ ǇŀƴŜƭǎ ƻǊ ŜȄƘƛōƛǘǎ Ƴǳǎǘ ōŜ 
painted white or masked to present a neat appearance 

¶ Height Restrictions in the Halls is a maximum of 5 meters in Colombo ς BMICH and 3 meters in Kandy City 
Center 

¶ It will not be possible for EDEX to supply on-site services or labour for the erection of stands and displays unless 
prior arrangements have been contracted for 

¶ All materials used in the construction of stand fitting and display must be fireproofed and must conform, in all 
respects, to safety regulations 

 
4.5.3. SPACE ONLY STANDS ς DOUBLE DECKER STANDS 

¶ In addition to all requirements specified for Space Only Stands, double-decker stalls shall adhere to the following 
additional requirements 

¶ Height Restrictions for Double-decker stalls in the Halls A & B is a maximum of 5 meters in Colombo ς BMICH. 
Construction of double-decker stalls will NOT be permitted in the other halls in Colombo & Kandy City Centre. 

¶ Stall plans/structural drawings should be approved by a Chartered Engineer (Civil Structural Designing) acceptable 
to us. This requirement should be fulfilled on or before 31st December 2011. 

¶ Comprehensive Insurance cover to be provided for LKR 100 Million valid for the period 17
th

 to 24
th

 January 2012 
against public liability, personal accident, life and damage to the venue duly assigned to EDEX. A copy of the 
insurance policy is to be lodged with EDEX Secretariat prior to 31st December 2011. 

¶ EDEX should be indemnified against all damages, personal injury and losses consequential or otherwise that may 
arise as a consequence of the collapse/any damage caused due/from the structure constructed.  

¶ All expenses including legal fees in connection with the above requirements should be borne by the Exhibitor. 

 

4.5.4 GENERAL STAND DESIGNS FOR SUBMISSION MUST INCORPORATE THE FOLLOWING: 

¶ The form and dimensions of every structural member of the stand 

¶ The materials to be used in the construction of the stand 

¶ The width and position of every gangway within the stand 
 

DRAWINGS WITH DIMENSIONS OF ALL SPACE ONLY STANDS MUST BE SENT TO THE ORGANISERS 
FOR APPROVAL  

NOT LATER THAN 15th December 2011 
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4.6. ELECTRICAL INSTALLATIONS 

EDEX and its facility provider will be solely responsible for the installation of electrical cables and necessary 
switchgears ōŜǘǿŜŜƴ ǘƘŜ Ƴŀƛƴ ǎǳǇǇƭȅ ŀƴŘ ŜŀŎƘ ƛƴŘƛǾƛŘǳŀƭ ŜȄƘƛōƛǘƻǊΩǎ ǎǘŀƴŘ ǘƻ ǎǳƛǘ ǘƘŜ ŜȄƘƛōƛǘƻǊǎΩ ǊŜǉǳƛǊŜƳŜƴǘǎΦ 
 

¶ The standard mains supplies at the exhibition are: Single phase 230 Volts 50Hz 

¶  General lighting is provided in the hall and basic electrics are provided for shell scheme stands as specified 

¶ All on-site electrical work must be carried out by the facility provider and, in the event of exhibitors installing 
electrics to their own prefabricated displays; such installations must conform to IEE regulations and will be 
subject to inspection by organizers and approval before connection to the main supply. The organizers reserve 
the right to disconnect any installation, which, in their opinion, is dangerous or likely to cause annoyance to 
visitors or other exhibitors. 

¶ Electrical installations of shell stands require special fastenings, clips and brackets to fit the aluminum extrusions. 
Under no circumstances exhibitors shall modify this work or carry out their own installation 

¶ Please complete and return FORM 2 giving details of any additional electrical work required. 
 

4.7. FLOOR LOADING CAPACITY 

The floor loading capacity is 1,200 kg per sq meter in the Exhibition Hall.  
 

4.8. GENERAL REGULATIONS ς APPLICABLE TO ALL EXHIBITORS 

4.8.1. INAPPROPRIATE, HAZARDOUS, OFFENSIVE OR OBJECTIONABLE EXHIBITS 
 

The premises shall not be used for any unauthorized, illegal, objectionable or immoral purposes and the organizers 
reserve the right to require forthwith to remove or to remove any goods, publicity materials, items or things displayed 
or placed there at which in the sole discretion of the organizers any unauthorized, inappropriate, hazardous, illegal, 
immoral or objectionable to the Organizers or do not conform to the standards set out for the exhibition or do not fall 
within the description of the exhibition. 
 

4.8.2. RECORDING 
 

The exhibitor shall not without prior approval from the organizer allow filming, sound or video recording to take place. 
Upon approval from the organizers, the following must be adhered to: 
 

¶ No trailing cables in public circulation areas. 

¶ Areas designated for the positioning of recording equipment must not include any part of the gangway. 

¶ All equipment to be portable and battery powered if the above cannot be adhered to. 

¶ Full details of the recording schedule must be advised to the organizers prior to commencement of recording. 
 

4.8.3. PUBLIC ENTERTAINMENT 

Exhibitors wishing to provide any form of Public Entertainment must obtain prior approval with full details submitted 
in advance to the Organizers demonstrating that all relevant regulations and safety aspects will be complied with. 
 

4.8.4. NOISE ON STANDS 

¶ Music or the use of voice enhancement for advertising or sales purposes on stands shall be permitted at the 
discretion of the organizers. However the volume shall be such as not to cause a nuisance or interfere with other 
stands or exhibitors. In any case, the noise level should not exceed 50dB at the stall boundary level. 

¶ The Organizers reserve the right to shut off music systems or loud speakers, if in  the Organizers opinion, their 
continued use is detrimental to the well being of the exhibition, to the other exhibitors, to visitors or to the 
reputation of the Sirimavo Bandaranayake International Exhibition Centre (SBIEC) and Kandy City Center. 

 

4.8.5. SATELLITE DISHES 

Any communication or retrieval of signals using satellite dishes inside the exhibition premises is not allowed without 
prior written approval from the organizers. 
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4.8.6. FOOD IN THE EXHIBITION HALLS 

¶ A separate food court/restaurant will be available at the exhibition premises in Colombo and Kandy during the 
exhibition hours and all stall holders are advised to have their meals at the food court/restaurant. Exhibitors who 
wish to bring their meals from outside are requested to use the designated areas for consuming food. 

¶ During the build-up and break down periods of the exhibition, it is permitted for stand contractors and exhibitors 
to bring their meals from outside. Further they are advised to consume food outside the main hall 

¶ Consumption of alcohol at the exhibition premises is strictly prohibited. are  
 

4.8.7. NO SMOKING POLICY 

The organizers of the exhibition have implemented a NO SMOKING POLICY inside the exhibition halls.  
 
4.8.8. DISTRIBUTION OF PRINTED MATERIALS 

Distribution of printed materials in any form shall be restricted to the confines of the exhibitors own stand or outside 
the entrance of their stand. 
 
4.8.9. BUILD UP AND BREAKDOWN POLICIES 

All exhibitors must complete the decorations and installation of their stand by the specified time period. (See the 
Timetable on page 06). During the build-up period and during the opening days of the show adequate security will be 
in place. However, exhibitors are encouraged not to let personal or transferable items out of their sight during this 
period and your stand should not be left unattended specifically during the opening hours of the show. The Organizers 
cannot be held responsible for the loss or damage of exhibits/items belonging to exhibitors during build-up, opening 
and exhibition hours and dismantling of the stalls. 
 
Dismantling and removal of stands shall be completed within the stipulated time frame and failure to do so will be 
subjected to a fine by the venue management and exhibitors will be invoiced through the organizers for the extended 
hours. Organizers reserve the right to dismantle and remove structures not removed by exhibitors by the above 
deadline. Any costs incurred in this exercise will be invoiced to the exhibitor and the organizers will not take any 
responsibility for loss or damages to exhibitor materials. 
 
4.8.10. VENUE FLOOR POLICY 

Exhibitors are advised that any adhesive tape, plastic packing tape, gaffe tape, masking tape or drafting tape should 
not be used on the venue floor. Any damage to the venue flooring through the use of tape will be subject to repair 
costs and recovered from the exhibitor. The organizers take no responsibility on the part of exhibitors for this charge.  
 
4.9. SUPPLIMENTARY STAND SERVICES 

DISPLAY AIDS, FURNITURE & ELECTRICAL SUPPLY FORM 2  DEAD LINE:    15
th

 December 2011 

 
A list of Display Aids and furniture available on hire is shown in the FORM 2. Please complete and return same if you 
wish to hire additional items. 
 

Requests after 15th December 2011 will be accepted subject to  
availability and incurrence of an additional charge 

 
 
4.9.1.  STAND CLEANING 

 
The cleaning outside the shells will be done regularly during the exhibition.     

 



 

16 

 

SECTION  5 

 
 
 
 
5.1. EXHIBITOR CATALOGUES 

 
Over 10,000 catalogues have been circulated in EDEX 2011 and the e- Catalogue has been published for 2nd 
time. 
 

1. Sri Lankans seeking both local and overseas higher education opportunities. 

2. Companies planning for staff training programmes in a wide variety of disciplines. 

3. Universities exploring exchange programme options. 

4. Corporations seeking graduate students for sponsorship and recruitment. 

5. Those seeking employment in Various Industries. 

6. Those seeking opportunities for distance learning. 

7. Professionals /Trainers involved in carrier guidance and counseling. 

 

For advertising opportunities please refer Section 6 

 

EXHIBITOR CATALOGUE EDITORIAL  FORM 3  DEADLINE:    15
th

 December 2011  

 
A comprehensive catalogue to the Exhibition will be published containing an alphabetical list of exhibitors, a 
ŘŜǎŎǊƛǇǘƛƻƴ ƻŦ ǘƘŜƛǊ ƻǊƎŀƴƛȊŀǘƛƻƴ ŀƴŘ ƎŜƴŜǊŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ 9ȄƘƛōƛǘƛƻƴ ǘƻƎŜǘƘŜǊ ǿƛǘƘ ŜȄƘƛōƛǘƻǊǎΩ 
advertisements. Copies of the catalogue will be available to visitors and will become a useful reference tool used by 
parents, teachers and professional developers. In terms of guaranteed distribution and relevant readership no other 
publication can compete with the EDEX Catalogue. Accuracy in the description of exhibits and other material provided 
by exhibitors is therefore, of extreme importance. 
 
5.2. DIRECTORY LISTING 
 
All exhibitors are entitled to a free text entry into the main body of the catalogue which is published as per the 
specifications noted on FORM 3 and returned to the Organizers.  
 
5.3. COURSE GUIDE INDEX LISTING 
 
All exhibitors are entitled to a free listing in the course guide index in the catalogue which is published as per the 
specifications noted on FORM 3. 
 
Please note that all exhibitors should complete and return FORM 3 to the Organizers preferably as an email 
attachment and by fax. CLEAR COPIES OF YOUR EDITORIAL SHOULD ALSO BE SENT. Please assist us in correctly 
publishing your details in the Official Show Guide. 

 

All Exhibitors automatically qualify for a FREE entry in the Directory Listing and Course Guide Index 
Listing and eCatalogue which includes Company details, logo, Company description upto 65 words, boxed 

entry 

EDEX e-CATALOGUE   FORM 3   DEADLINE: 15
th

 December 2011  

 
An extended electronic version of the Exhibitor Catalogue will be distributed to the visitors. This is a special addition 
for EDEX Expo2012 , ŀƴŘ ƛǎ ŀ ǇŀǊǘ ƻŦ 959·Ωǎ ǘƘƛƴƪ ƎǊŜŜƴ ƛƴƛǘƛŀǘƛǾŜΦ ¢ƘŜ ŦƻǊƳŀǘ ƻŦ ǘƘƛǎ ǇǊƻŘǳŎǘ ǿƛƭƭ ōŜ ŀƴ ƛƴǘŜǊŀŎǘƛǾŜ CƭŀǎƘ 
presentation. We expect the CD to be kept by the Student/Parent for future reference.  
 

EXHIBITOR CATALOGUES 
. 
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5.4. e-CATALOGUE DIRECTORY LISTING 
 
An extended directory listing will be given free of charge to the stall holders 
 
5.5. e-CATALOGUE COURSE GUIDE INDEX LISTING 
 
 
Interactive Course guide index, leading to the Directory listing 

 
 

If the Organisers do not receive your company profile for the catalogue editorial by 15th December 2011, 
only your company details as per the Space Application completed published therein.  

 

RESTRICTIONS 
Please note only ONE EDITORIAL PER APPLICANT will be published. 

 
 
For more information, please contact EDEX Secretariat 
 
 

EDEX SECRETARIAT  
RCU Skills Centre 
Royal College Union, Rajakeeya Mawatha 
Colombo 07, SRI LANKA 
Tel  :  +94 115521497 
Fax  :  +94 112683100 
Contact Person : Ranjith Amarasinghe 
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SECTION  6 

 
 
 
6.1. EXHIBITOR CATALOGUE 
 

EXHIBITOR CATALOGUE    FORM 4   DEADLINE: 20
th

 December 2011 

 
The exhibitor catalogue enables advertisers to present their services to a defined audience with a proven interest. 
Special advertising positions are available in the official exhibition catalogue Exclusive locations. Catalogue 
advertisement Opportunities are 
 

PRINT EXHIBITOR CATALOGUE LKR USD 

Back Cover 50,000.00 460.00 

Inner Front 30,000.00 275.00 

Inner Back 30,000.00 275.00 

Book Mark 25,000.00 230.00 

Full page - Colour 20,000.00 185.00 

½ - Page Colour 12,500.00 120.00 

 
To avoid disappointment please refer FORM 4 in the forms section of the Guide and return same duly completed to 
the organizers as soon as possible. Please note that special advertising locations are on a first come fist serve basis. 

 
6.2.  EDEX e- CATALOGUE 

 

EDEX e-CATALOGUE   FORM 4   DEADLINE: 20
th

 December 2011  

 
Limited Advertising Opportunities are available for Stall Holders in this unique EDEX eCatalogue 
 

e - EXHIBITOR CATALOGUE LKR USD 

CD Casing Back cover 40,000.00 370.00 

3 minute clip 25,000.00 230.00 

2 minute clip 20,000.00 185.00 

1 minute clip 15,000.00 140.00 

Static Advertisement 10,000.00 95.00 

 
For advertising opportunities contact 

EDEX SECRETARIAT  
RCU Skills Centre 
Royal College Union, Rajakeeya Mawatha 
Colombo 07, SRI LANKA 
Tel  :  +94 11 552 1497 Fax: +94 11 268 3100  
Contact Person : Koshitha Peramunagama (+94  777510902) 

  Kanchana Herath (+94 773402274) 
 
 
 
 
 

ADVERTISING OPPORTUNITIES 
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6.3. EDEX Expo 2012 SPECIAL PRESS SUPPLIMENTS 
 
Two special press supplements would be carried out with the Sunday Times and Daily News. These English edition 
newspapers have a wide circulation. Special supplements will be issued free and would include articles on career 
guidance, and EDEX Expo 2012.  
 
6.3.1. PRE EVENT PRESS SUPPLEMENT - The Sunday Times ς 15

th
 January 2012 

 
This special pre-event EDEX Expo 2012 supplement issued free with The Sunday Times on 15

th
 January 2012 (the Sunday 

prior to the EDEX Expo 2012 Colombo event). This full colour supplement will have advertising opportunities in colour 
reserved for stall holders. Special advertising rates negotiated for EDEX Expo 2012 are as follows 

 
 

PRE ςEVENT PRESS SUPPLIMENT ς 15th January 2012 LKR USD 

Centre Spreads - Colour 550,000.00 5,050.00 

Full Page - Colour 275,000.00 2,525.00 

½ Page - Colour 145,000.00 1,330.00 

¼ Page - Colour   75,000.00 690.00 

Less than ¼ Page ς Colour ςPer 1 Column cm         530.00 4.90 

 
Remarks 

 
a) Full Page ads will receive free article space up to 600 words. 
b) Half Pages ads will receive free article space up to 300 words. 

 
For advertising opportunities in the pre-event press supplement contact 

 
EDEX SECRETARIAT  
Tel  :  +94 11 552 1497 
Fax  : +94 11 268 3100 
Contact Person : Koshitha Peramunagama  (+ 94 777510902)  

  Kanchana Herath (+94 773402274)  
 

6.3.2. EVENT DAY SPECIAL PRESS SUPPLEMENT ς The Daily News ς 20
th

 January 2012 
 

This special EDEX Expo 2012 supplement issued free with the Daily News, the official Print Media Sponsor of EDEX 2012, 
would be released on 20

th
 January 2012 (opening day of EDEX Expo 2012 event) and made available to all Exhibitors and 

visitors at the Exhibition. The Supplement will be coordinated by The Associated Newspapers of Ceylon Limited 
(ANCL). The special rates for advertising in the event supplement are as follows  

 

Colour  - Rs. 485/- (USD 4.45) per column centimeter 
Black and White -  Rs. 325/- (USD 3.00) per column centimeter 
Above Rates Exclude 12 % of VAT.  

 

All prices are subject to VAT. Full page advertisement prices could be negotiated. 
 

For advertising opportunities please contact our Official Print Media Partner 
 

ASSOCIATED NEWSPAPERS OF CEYLON LIMITED 
The Daily News, Lake House 
35, D R Wijewardena Mawatha, Colombo 10, SRI LANKA 
Telephone  :  +94 11 242 9429   
Fax   : +94 11 242 9310 
Contact Persons:  
Eranda Edirimanne  : +94 78-5116024 / +94 77-4940740 
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6.4. WEB ADVERTIZING 
 
 

WEBSITE ADVERTISING     FORM 5     BY RETURN 

 

 
www.edex.lk is the official web portal of EDEX. Website advertising is available to all exhibitors participating at EDEX 
Expo 2012. www.edex.lk, the official EDEX website will feature a link to your corporate website. The advertisement 
spaces are available in quarterly or annual rate packages; exhibitor adverts can also be positioned on the web page of 
their choice, subject to availability. 
 

 
EDEX website is gathering momentum as a national web portal for higher education and career progress, with many 
innovative features such as CV database, Career Profiling, Foreign / Local Higher Education, Course Details, Career 
Resources, and Overseas  Employment Opportunities and Strategic Partnerships.  
 

WEBSITE ADVERTISEMENT DESCRIPTION 

IMAGE SIZE IN PIXELS 
(width x height) 

Maximum file size 

ADVERTIZING RATES FOR (LKRs) 

QUARTERLY ANNUAL 

Web Banner 1 - Dedicated space (Right) 
Image on the right hand side of the selected 
home page. 

150x90 
Max. file size  
20kb 

20,000 75,000 

Web Banner 2 - Dedicated space (Bottom) 
Image on the bottom of the selected home 
page. 

320x90 
Max. file size  
20 Kb 

12,500 45,000 

Web Banner 3- Ever rotating (Right) 
 
Each banner on screen for 10 seconds shared 
among four (4) advertisements 
Image on the right hand side of the selected 
home page. 

150x90 
Max. file size  
20 Kb 

7,500 
Per advertisement 

25,000 
Per advertisement 

Web Banner 4 - Ever rotating(Bottom) 
 
Each banner on screen for 10 seconds shared 
among four (4) advertisements 
Image on the bottom of the selected home 
page. 

150x90 
Max. file size  
20 Kb 

4,000 
Per advertisement 

15,000 
Per advertisement 

Information on shared page (Table) 
 
Available to all participants of upcoming 
events. 
Participant Name, Logo and full contact 
ŘŜǘŀƛƭǎ ǿƛǘƘ ŀ ƭƛƴƪ ǘƻ !ŘǾŜǊǘƛǎŜǊΩǎ ǿŜōǎƛǘŜ ƛƴ ŀ 
tabular format will be listed on a web page 
shared by all EDEX Expo2012 stall holders. 
Names will be listed in Alphabetical order. 

Not Applicable 
 

 FREE 

Note: a premium of 50% over and above the rates for the ά959· {¦. ς .w!b5 Iha9 t!D9{έ quoted above if the 
advertisement is to appear on the relevant section of the EDEX home page. 

 
 

 
 
 
 
 
 
 

http://www.edex.lk/
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Layout of the www.edex.lk Home Page would be as follows (not to scale) 

 
 
 
 
 
 
 

For web advertising opportunities contact 
 

EDEX SECRETARIAT  
RCU Skills Centre 
Royal College Union, Rajakeeya Mawatha 
Colombo 07, SRI LANKA 
Tel  :  +94 11552 1497 
Fax  :  +94 11268 3100 
e-mail  : info@edex.lk 
Contact Person : Ranjith Amarasinghe 

  

http://www.edex.lk/


 

22 

 

 
SECTION  7 

 
 
 

 
7.1. SECURITY 
 
General security arrangements for the Exhibition will be controlled by the Organizers. While the Organizers will make 
ŀƭƭ ǊŜŀǎƻƴŀōƭŜ ŀǊǊŀƴƎŜƳŜƴǘǎ ŦƻǊ ΨƎŜƴŜǊŀƭΩ ǎŜŎǳǊƛǘȅ ŎƻǾŜǊŀƎŜΣ ǘƘŜȅ ŀǊŜ ƴƻǘ ƭƛŀōƭŜ ŦƻǊ ŀƴȅ ǘƘŜŦǘΣ ƭƻǎǎ ƻǊ ŘŀƳŀƎŜ ǘƘŀǘ Ƴŀȅ 
occur within the confines of any booth. The responsibility for the security of a stand, its exhibits and contents 
(including personal property), is that of the exhibitor and appropriate insurance should be aŦŦŜŎǘŜŘ ŀǘ ǘƘŜ ŜȄƘƛōƛǘƻǊΩǎ 
cost and preference). 
 
 

7.2. FIRE PRECAUTIONS 
 
The Exhibition Halls have fire hoses and extinguishers.  
 
 

7.3. INSURANCE 
 
The exhibitor is responsible for insuring his exhibits and property against all risks, both in transit and in Sri Lanka, 
personal injury, workmen compensation, third party claims, and expenses incurred due to abandonment or 
postponement of the Exhibition, medical expenses and baggage cover, value of the stand and its fittings, etc. 
 
You are also responsible for insuring against any legal liability incurred in respect of injury or damage to property 
belonging to third parties and infringement of intellectual properties. In addition to this, you should protect your 
expenditure against abandonment, cancellation or curtailment of the event due to reasons beyond organizers control. 
 
 
 
 

EXHIBITION BUILD-UP, OPENING HOURS & DISMANTLING AND REMOVAL POLICIES 
 
Please note that the organizers cannot take responsibility for valuables and items left on, or around your stand 
during the pre-opening, opening hours, during exhibition hours and dismantling and removal stages. We urge all 
exhibitors particularly during the dismantling and removal stages, to secure all your items and remove them as 
soon as the show closes on the final day. 
 
During 20

th
 & 21

st
 night (8.30 pm to next day 9.00 am) Hall A, B , C & E  at SBIEC in Colombo will be sealed by the 

organizers along with the venue management and local Police. 
 
On 27

th
 night (6.30 pm to next day 8.00 am) Hall A & B of the Expo site at Kandy City Center will be sealed by the  

organizers in the presence of the Property Managers. 

 
 

  

GENERAL 
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SECTION  8 

 
 
 
 
 
PLEASE TAKE NOTE OF THE FOLLOWING PAYMENT PROCEDURES CONTAINED IN THIS SECTION 

 
8.1.  NOTE TO ALL EXHIBITORS 

 
¶ This section details how you can remit your payment(s) for those services you have applied for. 

 

¶ All chargeable services contained in the Section 9  MUST BE PAID IN ADVANCE  
 

¶ Please inform the service provider of your payment method, payment date and amount you have remitted. 
 

¶ When remitting the payments via bank to bank transfers, please mention your invoice number and exhibitor ID 
for easy identification of your payment(s).      
 

¶ Each exhibitor is solely responsible to ensure the payment(s) reach the event organizer prior to the exhibition.
  
 

¶ PLEASE ENSURE THAT YOU REMIT THE INVOICE AMOUNT INCLUSIVE OF ALL BANK CHARGES TO REACH THE 
SERVICE PROVIDER. Any shortfall in the payments made will be re-invoiced to the exhibitor which may cause 
delays in provision of the service applied for. 
 

¶ If you have any queries regarding the payment procedures please contact: 
 

 
EDEX SECRETARIAT  
RCU Skills Centre 
Royal College Union, Rajakeeya Mawatha 
Colombo 07, SRI LANKA 
Tel  :  +94 115521497 
Fax  :  +94 112683100 
e ςmail  :  info@edex.lk 
Contact Person : Sandamali Peramunaarachchi 

 
 
 
8.2. PAYMENT INSTRUCTIONS 
 
Please note the following payment instructions for the Forms contained in this section. 
 
The Forms Section includes a wide range of information on the services provided by various suppliers. All your 
requirements can be ordered using the appropriate Order Forms and should be submitted to the appropriate supplier 
with payment within the due date. If you book your stand after the due date please submit the Forms immediately 
after the receipt of the Manual. 
 
 
 
 

EXHIBITOR PAYMENT PROCEDURES 
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ALL PAYMENTS MUST BE MADE BEFORE THE COMMENCEMENT OF THE EXHIBITION 
 

FORM 
NUMBER 

 
METHOD OF PAYMENT 

 
NAME OF THE SUPPLIER 

2,3,4,5 
 
  

1. Cheque - Account Payee  
2. Cash 
3. Telegraphic Transfer (TT) 
4. Demand Draft 
 

 

EDEX 2012  
EDEX Secretariat  
Royal College Union,  
Rajakeeya Mawatha, Colombo 07, Sri Lanka 
Tel: +94 11 5521497 
Fax: +94 11 2683100 
Email: info@edex.lk 
Contact Person: Ranjith Amarasinghe 

Bank Account details: 
Name of Account  - EDEX 2012 
Account No. ς 0034  6000  0768 
Name of Bank - Sampath Bank PLC 
Branch - Thimbirigasyaya Branch 
Address ς 154, Havelock Road, Colombo 5 
Swift Code - BSAMLKLX  

1 

 
 

1. Cheque - Account Payee 
2. Cash 
3. Telegraphic Transfer (TT) 
4. Demand Draft 

 

JETWING TRAVELS (PVT) LTD 
άWŜǘǿƛƴƎ IƻǳǎŜέ 
46/26, Navam Mawatha 
Colombo 02, Sri Lanka 

Tel: +11 2345 700 /+94 77 3186 538 
Fax: +94 11 2345 724 
Email : adrian@jetwing.lk 
Contact Person: Adrian White 

Bank Account details: 
5. Name of Account - Jetwing Travels (Pvt) Ltd.  

Account No. - 01-420-3720-01  
Name of Bank - Commercial Bank of Ceylon Ltd.  
Branch - Foreign Branch  
Address - 21, Bristol Street, Colombo 01, Sri Lanka  
Swift Code - CCEYLKLX  

 
VERY IMPORTANT (PLEASE NOTE THE FOLLOWING): 

 
8.2.1. TELEX TRANSFER: ALL BANK CHARGES TO BE BORNE BY THE SENDER 

a)  tƭŜŀǎŜ ƴƻǘŜ ǘƘŜ ŀƳƻǳƴǘ ŎǊŜŘƛǘŜŘ ƛƴǘƻ ǘƘŜ ŀŎŎƻǳƴǘ ƻŦ ǘƘŜ ǎǳǇǇƭƛŜǊǎΩ ōŀƴƪ Ƴǳǎǘ ōŜ ǘƘŜ ŜȄŀŎǘ ƻǊŘŜǊ ǾŀƭǳŜ ŀƴŘ 

any shortfall must be paid in full prior to any order being processed.  

b) Telex Transfers, which have not been received and cleared through the bank prior to the buildup of the show, 

will be regarded as unpaid and the service will not be provided until the outstanding amount is settled in full. 

Therefore please ensure that you allow adequate time for your telex transfer to clear through the banking 

system to avoid delays in receipt of payments 

c) Please send a copy of the payment advice to the respective suppliers which should include the name of your 

company and the description of the exhibition. It would be appreciated if a clear /legible copy is faxed to the 

relevant supplier. 

 

8.2.2. DEMAND DRAFTS IN US DOLLARS 

Any foreign Demand Drafts should be denominated in US DOLLARS, and should carry the correct name of the supplier.  
All drafts to be drawn on a SRI LANKA based bank in US DOLLARS (USD). 

 
8.2.3. COMPANY CHEQUES 

Only SRI LANKA based company cheques are accepted. Foreign currency cheques will not be accepted. 

mailto:adrian@jetwing.lk
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SECTION  

 9 

 
 
 
 
Return your forms BEFORE the due dates and assist us in providing you with the right services without delay 
 

NOTE TO EXHIBITORS: 
 
¶ Please complete and return all relevant forms contained within this section. 

¶ The services are provided by a range of different contractors. Please ensure that you will be sending appropriate 

forms to the relevant service provider. 

¶ If you are unsure of any of the enclosed services, please contact: 

 

 
EDEX SECRETARIAT  
RCU Skills Centre 
Royal College Union, Rajakeeya Mawatha 
Colombo 07, SRI LANKA 
Tel  :  +94 115521497 
Fax  :  +94 112683100 
e ςmail  :  info@edex.lk 
Contact Person :  Ranjith  Amarasinghe 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FORMS 
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FORM 1 

DEADLINE FOR RETURN :        5
th 

Jan 2012 

RETURN TO  : JETWING TRAVELS 
WŜǘǿƛƴƎ IƻǳǎŜέ,46/26,Nawam Mawatha, 
Colombo 02, Sri Lanka. 

                          Email : adrian@jetwing.lk. 

HOTEL ACCOMODATION & AIRPORT TRANSFERS 
 
PLEASE COMPLETE IN BLOCK CAPITALS LEGIBLY   

Name of Exhibitor  

Address 
 

 

Email  

Telephone  Country  

Fax  Expo Venue Colombo Kandy 

Person Responsible  
Exhibition 
Hall 

  

Signature  Stall Number   
 

 
SURNAME 

(BLOCK CAPITAL LETTERS) 
FIRST NAME 

 
TITLE 

(Mr/Mrs/Ms/Dr)  

NATIONALITY 
(As on Passport) 

1     

2     
 
SEE SECTION 2 OF THIS MANUAL FOR INFORMATION ABOUT HOTEL ACCOMODATION AND TRANSFER RATES. 

 
HOTEL ACCOMMODATION 
 
Hotel Name: _________________________ Room Type: ___________________ No of Rooms: _______ 
 
Arrival Date: _________________________ Departure Date: ________________ No of Nights: ________ 
 
Please note that standard check-in for hotels are approx 14:00hrs. If your flight arrives early morning & you wish to have 
immediate access to your room please book from the night before. Standard check-out time is 12noon. If your flight departs late 
pm and you wish to have use of your room, please book for an additional night. 
 
AIRPORT TRANSFERS 
 

YES, please book this for me  (See Below)  NO, this is not required  

 
FLIGHT RESERVATIONS 
If you would like a quote on flights, please e-mail your proposed itinerary to JETWING TRAVELS (adrian@jetwing.lk). If you are 
arranging your own flight but require an airport transfer, please provide details below: 
 
 

  DATE TIME FLIGHT 

1 Arrival in Colombo    

 Departure from Colombo    

2 Arrival in Colombo    

 Departure from Colombo    

 
WE HEREBY AGREE TO THE PAYMENT & CANCELLATION TERMS REFERED TO IN SECTION 2 OF THIS MANUAL 

 

PLEASE KEEP A COPY FOR YOUR RECORDS 

 
 

mailto:adrian@jetwing.lk
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FORM 2 

DEADLINE FOR RETURN : 15
th

  Dec 2011 

RETURN TO : EDEX SECRETARIAT  
                         Royal College Union, Rajakeeya Mawatha 
                            Colombo 07, SRI LANKA 
                            Email: info@edex.lk 

NAME PANEL , DISPLAY AIDS , FURNITURE  &  ELECTRICAL  ITEMS 
PLEASE COMPLETE IN BLOCK CAPITALS LEGIBLY   
 

Name of Exhibitor  

Address  

Email  

Telephone  Country  

Fax  Expo Venue Colombo Kandy 

Person Responsible  Exhibition Hall   

Signature  Stall Number   
 
 

(a). For Name Panel 
Compulsory return for ALL SHELL SCHEME EXHIBITORS ONLY 
 

NAME  
(30 characters)  

               
               

 
EXPO VENUE 

 
COLOMBO 

 KANDY 

SHELL  REQUIRED 
YES NO  YES NO 

Please Tick as 
appropriate 

     

 

 
 
(b). For Display Aids, Furniture, Electrical Items -  (BMICH only) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
ALL PRICES ARE NET. PAYMENT IN FULL MUST ACOMPANY THIS ORDER.  
PLEASE REFER TO THE PAYMENT SECTION ON PAGES 23-24 FOR DETAILS ON HOW TO SEND YOUR PAYMENT. 
 
× Kandy Rates and the Forms will be furnished to the Kandy Participants upon applications.   

 
 

PLEASE KEEP A COPY FOR YOUR RECORDS 

CODE DISPLAY AIDS QTY 
Unit Price 

(LKR) 
TOTAL 
(LKR) 

S1 Counter Table ( 974 X 474 X 760mm)  1,000.00  

S2 Folding Chair  200.00  

S3 5ƛǎǇƭŀȅ ǊŀŎƪ сΩ Ȅ оΩ όIŀƴƎƛƴƎ  ǎȅǎǘŜƳύ   750.00  

S4 Carpet (per sqft)  50.00  

E1 Spot Light  1,000.00  

E2 5A Plug point  1,000.00  

E3 15A Plug point   2,000.00  

E4 30A Single Phase connection  6,000.00  

TOTAL COST LKR(ALL PRICES NET)  
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FORM 3 

DEADLINE FOR RETURN: 15
th

 Dec 2011 

RETURN TO : EDEX SECRETARIAT  
                        Royal College Union, Rajakeeya Mawatha 

                            Colombo 07, SRI LANKA 
                            Email: info@edex.lk  

CATALOGUE EDITORIAL ς PROFILE FOR PUBLICATION 
 

PLEASE COMPLETE IN BLOCK CAPITALS LEGIBLY   
 

Name of Exhibitor  

Address  

Email  

Telephone  Country  

Fax  Expo Venue Colombo Kandy 

Person Responsible  Exhibition Hall   

Signature  Stall Number   

Please Tick here if ȅƻǳ ǿƛǎƘ ǘƻ ǳǎŜ ƭŀǎǘ ȅŜŀǊΩǎ ǇǊƻŦƛƭŜ  Ä 

 

ALL EXHIBITORS AUTOMATICALLY QUALIFY FOR A FREE EDITORIAL entry in the Exhibition Catalogue which includes Company 
contact details, logo, Company description up to 65 words, boxed entry 
 

To ensure that proper details of your organization appears in the catalogue, please complete the FORM and return to the 
organizers to the address stated above  
 
CƻǊ [ƻƎƻΩǎΥ  Please send to email: info@edex.lk in illustrator format (EPS FILES) or High Resolution JPEG Files only or 
Attach Logo in the box here 

 

     
ALL HANDWRITTEN IN FORMS SHOULD BE CLEARLY LEGIBLE AND BE IN BLOCK CAPITALS ONLY 
 
PLEASE PLACE THE INFORMATION THAT SHOULD APPEAR IN THE CATALOGUE HERE: 

 

TEXT TO BE PUBLISHED (maximum of 65 words) 

 
 
 
 
 
(if text exceeds more than 65 words, only the first 65 words will be extracted for publication in  the catalogue) 

WEBSITE ADDRESS : 
 

EMAIL ADDRESS: 
 

 
 
 

PLEASE KEEP A COPY FOR YOUR RECORDS 

 

 

 

 

 

mailto:info@edex.lk
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Classified Index Details 
 

SECTION A : Field of Specialization (Please specify (X) the field/s of studies  conducted /career opportunities offered) 

 Overseas Education Consultants / Reps  Engineering   MBA/MSc Programmes 

 Advertising/Marketing  English Language  Nursing 

 Agriculture/Bio Sciences  Fashion Designing  Pharmacy 

 Architecture/Interior Design  Environmental Science  Psychology 

 Accountancy/Business Studies  Health Science/Medicine  Secretarial 

 Arts/Music/Drama  Hospitality Management/Tourism  Social Science 

 Aviation  Human Resource Management  Statistics 

 Banking/Finance  Industrial Mgmt  Surveying 

 Career Guidance  Insurance  Transportation 

 Communication  International Relations  Technical Education 

 Computing/IT  Journalism/Media  Vocational 

 Dental Science  Law  Veterinary 

 Economics  Management  Other (Please specify) 

 Education & Training  Marine Science   

 
 

 
  If your organization is an Overseas Education Consultant /Representative please avoid selecting   
  all fields, and select only the Overseas Education Consultant /Reps Field 
 
 

Please note: 

¶ The organizers reserve the right to edit your editorial where necessary to maintain uniformity in the final 
catalogue 

¶ The organizers will take no responsibility for any omission of any editorial content resulting from insufficient   
late or illegible information received from the exhibitor 

¶ Changes to submitted editorials will only be accepted until and including 15
th

 December 2011 

¶ Late submissions will not be printed in the catalogue 
 
 

 

RESTRICTIONS: Please note that only ONE EDITORIAL PER APPLICANT will be published. 
Any requests to publish editorials for co-exhibitors will incur a charge of LKR. 5,000/- per co-exhibitor. 

 
 
PLEASE REFER TO THE PAYMENT SECTION ON PAGES 23-24 FOR DETAILS ON EFFECTING YOUR PAYMENT. 
 
 

PLEASE KEEP A COPY FOR YOUR RECORDS 
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FORM 4 

DEADLINE FOR RETURN:20
th

  Dec 2011 

RETURN TO : EDEX SECRETARIAT  
                        Royal College Union, Rajakeeya Mawatha 

                            Colombo 07, SRI LANKA 
                            email: info@edex.lk. 

CATALOGUE ADVERTISING 

 
PLEASE COMPLETE IN BLOCK CAPITALS LEGIBLY   

Name of Exhibitor  

Address 
 

 

Email  

Telephone  Country  

Fax  Expo Venue Colombo Kandy 

Person Responsible  
Exhibition 
Hall 

  

Signature  Stall Number   
 
We would like to apply for the following catalogue advertising opportunities: 
 
EXHIBITOR CATALOGUE (Please tick order of preference) 
 

ADVERTISING  POSITION COST LKR COST USD 
1

ST
 

CHOICE 
2

ND
 

CHOICE 
3

RD
 

CHOICE 

Back Cover 50,000 460    

Inner Front 30,000 275    

Inner Back 30,000 550    

Book Mark 25,000 230    

Full Page - Colour 20,000 185    

½ Page - Colour 12,500 120    
 
Please note the following: 

1. These services will be invoiced IN ADVANCE and 100% payment will be required upon receipt of the invoice 
2. Please note that the deadline for all catalogue advertising is 20

th
  December 2011 

Further information can also be found in Section 6 of this manual 
 
 
e ς EXHIBITOR CATALOGUE (FLASH CD) 
 

ADVERTISING  POSITION COST LKR COST USD 
TICK 
(AS 

REQUIRED) 

CD Casing Back Cover 40,000 370  

3 minute clip 25,000 230  

2 minute clip 20,000 185  

 1 minute clip 15,000 140  

Static  Advertisement 10,000 95  

 
 
EVENT DAY PRESS SUPPLIMENT ς 20

th
 January 2012 

 

EVENT DAY PRESS SUPPLIMENT ς 20
TH

 JANUARY 2012 

For advertizing opportunities in the EDEX 2012 Expo news paper supplement 
scheduled to be published in the Daily News on 20

th
 January 2012. Please contact 

Eranda Edirimanne on +94 78 5116024 
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PRE EVENT PRESS SUPPLIMENT ς 15
th

 January 2012 ς The Sunday Times  
 

PRE EVENT PRESS SUPPLIMENT- 15
TH

 Jan 2012 COST LKR COST USD 
TICK 
(AS 

REQUIRED) 

Center Spreads Colour 550,000.00 5,050.00  

Full Page ς Colour 275,000.00 2,525.00  

½  Page ς Colour 145,000.00 1,330.00  

 ¼ Page ς Colour 75,000.00 690.00  

Less than ¼ Page ς colour ς Per 1 column 530.00 4.90  

 
 
All rates are quoted on actual basis. 
Payments to be made 100 % in advance upon receipt of invoice. All cheques to be drawn in favour of EDEX 2012. 
 
 
PLEASE REFER TO THE PAYMENT SECTION ON PAGES 23-24 FOR DETAILS ON YOUR PAYMENT. 
 

PLEASE KEEP A COPY FOR YOUR RECORDS 
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FORM 5 

DEADLINE FOR RETURN IS: 
20

th
  December 2011 

RETURN TO :EDEX SECRETARIAT  
                       Royal College Union, Rajakeeya Mawatha 
                          Colombo 07, SRI LANKA 
                          email: info@edex.lk. 

WEBSITE ADVERTISING 

 
PLEASE COMPLETE IN BLOCK CAPITALS LEGIBLY   
 

Name of Exhibitor  

Address 

 
 

 
 

Email  

Preferred Page on Web 
Site* (Select one and 
delete rest as appropriate) 

EDEX Home, EDEX Expo, EDEX Careers, EDEX Sithuwam, EDEX Think Green, 
EDEX Magazine 

Duration (Delete as 
appropriate) 

ΧΧΧΦ ƴǳƳōŜǊ ƻŦ /ƻƴǎŜŎǳǘƛǾŜ vǳŀǊǘŜǊǎ κ м ¸ŜŀǊ 

Start Date of 
Advertisement (for Web 
Banners 1 ς 4) 

 

Telephone  Country  

Fax  Expo Venue Colombo Kandy 

Person Responsible  
Exhibition 
Hall 

  

Signature  Stall Number 

  

 
* - Based on availability on page 
 
We would like to apply for the following website advertising opportunities: 
 

SELECT REQUIRED 
 WEBSITE ADVERTISEMENT 

DESCRIPTION 

IMAGE SIZE IN 
PIXELS (width x 

height) 
Maximum file size 

ADVERTIZING RATES FOR (LKRs) 

EDEX  
HOME PAGE 

SUB_BRAND  
HOME PAGE 

QUARTERLY ANNUAL 

  

Web Banner 1 - Dedicated space 
(Right) 
Image on the right hand side of the 
selected home page. 

150x90 
Max. file size  
20kb 

20,000 75,000 

  

Web Banner 2 - Dedicated space 
(Bottom) 
Image on the bottom of the selected 
home page. 

320x90 
Max. file size  
20 Kb 

12,500 45,000 

  

Web Banner 3- Ever rotating (Right) 
 
Each banner on screen for 10 
seconds shared among four (4) 
advertisements 
Image on the right hand side of the 
selected home page. 

150x90 
Max. file size  
20 Kb 

7,500 
Per 

advertisement 

25,000 
Per 

advertisement 

  

Web Banner 4 - Ever 
rotating(Bottom) 
 
Each banner on screen for 10 
seconds shared among four (4) 

150x90 
Max. file size  
20 Kb 

4,000 
Per 

advertisement 

15,000 
Per 

advertisement 
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SELECT REQUIRED 
 WEBSITE ADVERTISEMENT 

DESCRIPTION 

IMAGE SIZE IN 
PIXELS (width x 

height) 
Maximum file size 

ADVERTIZING RATES FOR (LKRs) 

EDEX  
HOME PAGE 

SUB_BRAND  
HOME PAGE 

QUARTERLY ANNUAL 

advertisements 
Image on the bottom of the selected 
home page. 

  

Information on shared page (Table) 
 
Available to all participants of 
upcoming events. 
Participant Name, Logo and full 
contact details with a link to 
!ŘǾŜǊǘƛǎŜǊΩǎ ǿŜōǎƛǘŜ ƛƴ ŀ ǘŀōǳƭŀǊ 
format will be listed on a web page 
shared by all EDEX Expo2012 stall 
holders. Names will be listed in 
Alphabetical order. 

Not Applicable 
 

 FREE 

Note: a premium of 50% over and above the rates for the ά959· {¦. ς .w!b5 Iha9 t!D9{έ quoted above if the                                        
advertisement is to appear on the relevant section of the EDEX home page. 

 
Please note the following: 

¶ These services will be invoiced IN ADVANCE and 100% payment will be required upon receipt of the invoice 
 
Further information can be found in Section 6 of this manual 
 
 
Terms and conditions 
 

1. Advertisers should sign the Advertising Contract and make the payment in full before display of advertisements on the 
website 

2. Advertisers should provide fully completed advertisements in the sizes given above, with or without animation. EDEX will 
not undertake to create or modify text, images or animation in advertisements, except for orderliness and clarity of 
presentation. 

3. EDEX reserves the right to refrain from accepting advertisements not in conformity with the prescribed size, containing 
inappropriate contents or of high file size affecting speedy access to the site. 

4. Advertising contract will be valid for the contract period from the first date of displaying the same. 
5. Advertisers may change the advertisements from time to time. In such circumstances, changed advertising contents 

should be delivered to EDEX Secretariat 3 working days before the expected date of displaying the new content on the 
website. 

6. Original or subsequent advertisements sent for display on www.edex web site shall be authenticated and authorized by 
authorized signatory/ signatories as per the Advertising Contract. 

7. EDEX reserves the right to display the web advertisement images on  a first-come-first-serve basis within a given page 
based on availability of space within the page concerned. Advertising space is limited to 5 advertisements on the right 
side and 4 on the bottom. Increasing this number of slots available will be at the sole discretion of the EDEX 
management. Unless a preference has been indicated in the application form  as to which page the exhibitor would like 
the advertisement to appear, EDEX will exercise its discretion and display the advertisement on a page based on either 
appropriateness or space availability. If there are no free slots remaining on the preferred page, the advertisement may 
be displayed in a different page based on either appropriateness or space availability in consultation with the advertising 
party.  

 
PLEASE REFER TO THE PAYMENT SECTION ON PAGE 23-24 FOR DETAILS ON HOW TO SEND YOUR PAYMENT. 
 
 

PLEASE KEEP A COPY FOR YOUR RECORDS 

 
 

http://www.edex/

